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BRIEF OVERVIEW OF DUAL CREDIT COURSES OFFERED IN PARTNERSHIP BY HIGH SCHOOLS AND 
COMMUNITY COLLEGES 

 

 

In Illinois, dual credit programs between high schools and their community colleges take many forms: 

1. Community college courses taught by qualified high school teachers during the high school day 
for dual credit (high school and community college credit).  

2. Community college courses offered just for high school students during the normal school day at 
either the high school or at the community college and taught by either a qualified high school or 
community college instructor for dual credit. 

3. High school students attend their community college during the school day for dual credit. 
4. High school students attend their community college outside of the school day and with high 

school permission earn dual credit. 
5. High school teachers bring high school students to the community college and teaches a 

community college course for dual credit. 
 

The incentives for offering dual credit programs may be obvious: 

1. College course enrich the academic experience for able high school students. 
2. High schools and community colleges maximize their resources to better utilize and to save high 

school students and their family’s time and money toward a college degree. 
3. Expanded partnerships between high schools and community colleges ensure a seamless 

transition for high school students. 
4. The quality of these dual credit courses is exceptionally high as teams of high school and 

community college faculty work to keep them challenging and to ensure fair assessment of 
student learning. 

 

Guidelines for dual credit: 

1. Instructors must be qualified, whether they are high school or community college teachers.  
2. Students must meet all college criteria and follow all college procedures for enrolling in credit 

courses, including taking necessary placement tests. 
3. Non- Compliance Policy - If a Dual Credit Instructor fails to comply with the Lewis and Clark 

course expectations, the Instructor and Principal of the respected high school will be notified in 
writing of the instructor’s non-compliance. The Program Coordinator will then meet with the Dual 
Credit Instructor to discuss the area(s) of concern and offer assistance. If the Instructor’s non-
compliance continues, the instructor will be removed from the Dual Credit Program and students 
will not receive LCCC credit for the Course. 
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High School Liaisons 

 
 
 
 
Cathy Laramee, Coordinator 
P: (618) 468-5856    claramee@lc.edu 
 

o Alton High School 
o Bethalto-Civic Memorial High School 
o East Alton/Wood River High School 
o Roxana High School 

 

Heather Amburg, Coordinator 
P: (618) 468-2274    hamburg@lc.edu 
 

o Brussels High School 
o Calhoun High School 
o Carrollton High School 
o Greenfield High School 
o Jersey Community High School 
o North Greene High School 

 

Cora Gill, High School Liaison 
P: (618) 468-2276    cogill@lc.edu 
 

o Bunker Hill High School 
o Carlinville High School 
o Gillespie High School 
o Southwestern High School 
o Staunton High School 

 
 
Tim Bell, Manager, N.O. Nelson Campus 
P: (618) 468-5855   tbell@lc.edu 

o Edwardsville High School 
o Marquette Catholic High School 
o Metro East Lutheran High School 

 

 

 

tel:(618)%20468-5856
mailto:claramee@lc.edu
tel:(618)%20468-2274
mailto:hamburg@lc.edu
tel:(618)%20468-2276
mailto:cogill@lc.edu
mailto:tbell@lc.edu
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High School Partnership Contacts 

 

High School Partnership Office 
 
Yvette McLemore, Director   618-468-5050  ymclemor@lc.edu 
 
Amy Stephens, Secretary  618-468-5051  aschweitzer@lc.edu 
 

Macoupin County Education Center 
 
Cora Gill, High School Liaison 618-468-2276  cogill@lc.edu 
 
Laura Stayton, Assistant  618-468-2275  lstayton@lc.edu 
 

Tri-County Education Center 
 
Heather Amburg, Coordinator 618-468-2274  hamburg@lc.edu 
 
Johngy Loellke, Assistant  618-468-2273  mloellke@lc.edu 
 

NO Nelson Campus 
 
Tim Bell, Manager NO Nelson 618-468-5855  tbell@lc.edu 
 
Cathy Laramee, Coordinator 618-468-5856  claramee@lc.edu 
 
Melissa Mullen, Assistant  618-468-5252  mmullen@lc.edu 

 

 

 

mailto:ymclemor@lc.edu
mailto:aschweitzer@lc.edu
mailto:cogill@lc.edu
mailto:lstayton@lc.edu
mailto:hamburg@lc.edu
mailto:mloellke@lc.edu
mailto:tbell@lc.edu
mailto:claramee@lc.edu
mailto:mmullen@lc.edu
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Dual Credit Student Information  
The High School Partnership / Dual Credit program at Lewis and Clark Community College offers qualified high 
school students an opportunity to earn college credit at the same time that they earn credit in some high school 
courses. These courses have been “articulated” through a joint agreement between the College and the High 
School.  All dual credit transfer courses have been articulated with a minimum of three baccalaureate institutions in 
Illinois.  The majority of the transfer courses are either IAI GECC courses or IAI Majors courses.  All career and 
technical education courses offered for dual credit must remain at the 100 level (first year of an AAS or certificate 
program).   

• Lewis and Clark Community College charges a transcription fee of $10 per credit hour for all dual credit 
classes.  

• You don’t have to go to Lewis and Clark Community College after high school to use your college credit. 
Each semester hour of credit you earn may be transferable to another college or university. 

• Many dual credit courses transfer as core level requirements (general studies); others may transfer as 
electives. (Some vocational courses may not transfer at all, depending on your program of study.) Contact 
the college or university you plan to attend to learn more about how they apply transferred credit. To learn 
more about how credit transfers between colleges in Illinois, visit www.itransfer.org. 

• Most dual credit courses require you to score appropriately on the College Placement Test. Only students 
who achieve required minimum scores may register for college credit. 

• When you complete a dual credit course, your grade will be entered on your Lewis and Clark transcript. You 
may view your grade report or an unofficial copy of your transcript by using your credential to log into Self 
Service. 
 

Dual Credit Eligibility 

All students who seek enrollment in transfer level general education courses will need to have an appropriate 
college placement, ACT or SAT score in English, reading, and/or mathematics. All students who seek enrollment in 
career courses must have the appropriate GPA. See Dual Credit Courses with Prerequisites for requirements. 

Multiple ways to request a transcript: 

• Electronic Request & Delivery – Place your order through the National Student Clearinghouse (NSC)  
o This service costs $3.50 and has an estimated delivery time of 2 business days or less. 

• Email* - Download the request form and follow the instructions on the form. Email the completed form to 
enroll@lc.edu. 

• Fax* - Download the request form and follow the instructions on the form, then Fax it to the Enrollment 
Center at (618) 468-2310. 

• In Person* - Fill out a transcript request form at the Welcome Center on the Godfrey campus or any CEC 
location. 

Withdrawal Procedure 

If you decide that you do not want college credit for your 
course for whatever reason, you may withdraw with a “W” on 
your transcript by the withdrawal date. Please contact your high 
school counselor or LC Liaison.  
For more information about the High School Partnership/Dual 
Credit program at Lewis and Clark Community College, visit 
our Web site at www.lc.edu or contact one of the 
Community Education Center Coordinators. 

High School Partnership 
Coordinators 

Heather Amburg, Coordinator – 618-468-2274 
100 Lincoln, Rt. 16, Jerseyville, IL  62052 
 
Tim Bell, Manager – 618-468-5855 
Cathy Laramee, Coordinator-618-468-5856 
600 Troy Road, Edwardsville, IL  62025 
 
Cora Gill, High School Liaison– 618-468-2276 
18400 Shipman Road, Carlinville, IL  62626 
 

http://www.itransfer.org/
https://www.lc.edu/uploadedFiles/Pages/Degrees_and_Courses/High_School_Partnership/HSPTransferCourseChart.pdf
https://tsorder.studentclearinghouse.org/school/ficecode/01002000
https://www.lc.edu/_assets/pdfs/transcript-request-form.pdf
mailto:enroll@lc.edu
https://www.lc.edu/_assets/pdfs/transcript-request-form.pdf
http://www.lc.edu/
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Questions & Answers About Your Grades! 

Q:  Now that the semester is about over, how do I get my grades for my Dual Credit course? 

A:  Since printed grade reports are no longer mailed to students, grades for all Lewis and Clark students, 
including high school students enrolled in Dual Credit courses, are accessible on the BlazerNet Student 
Web Services system on the Lewis and Clark web site (www.lc.edu). If you’d like a written report mailed to 
you, call the campus Enrollment Center at 468-2222.  

Q:  What is Self Service and how do I access my account? 

A:  Self Service is an online student services database where Lewis and Clark students can view their Class 
Schedule, Unofficial Transcript, and Grades. If you do not know your log in and password, you can contact 
the helpdesk at 618-468-4357 for help. 

Q:   When will my grades be available? 

A:  Grades for the Fall semester will be posted by the end of January and for the Spring semester by the end of 
June.  If you have never accessed your BlazerNet account before, you may test your access anytime. If you 
experience problems, contact the Enrollment Center at 468-2222.  

Q:   How can I get an “official” transcript from Lewis and Clark to send to a college I’m thinking about going to 
next year? 

A:  Ways to request a transcript: 

• Electronic Request & Delivery – Place your order through the National Student Clearinghouse (NSC)  
o This service costs $3.50 and has an estimated delivery time of 2 business days or less. 

• Email* - Download the request form and follow the instructions on the form. Email the completed form to 
enroll@lc.edu. 

• Fax* - Download the request form and follow the instructions on the form, then Fax it to the Enrollment 
Center at (618) 468-2310. 

• In Person* - Fill out a transcript request form at the Welcome Center on the Godfrey campus or any CEC 
location. 

Q:   I’m thinking about going to Lewis and Clark after I graduate. What should I do next? 

A:  Since you’re already enrolled as a Lewis and Clark student through the High School Partnership program, all 
you need to do is make an appointment to see an Academic Advisor on campus to learn more about what 
degree programs are available and plan your class schedule.  

You can make an appointment by calling the Enrollment Center at    468-2222.  

              

  
  

For more information, call 
Lewis and Clark  

Student Welcome Center 
 

Lewis and Clark Community College 
5800 Godfrey Road  

Reid 1200 
Godfrey, IL  62035 

(618) 468-2222 
 

https://tsorder.studentclearinghouse.org/school/ficecode/01002000
https://www.lc.edu/_assets/pdfs/transcript-request-form.pdf
mailto:enroll@lc.edu
https://www.lc.edu/_assets/pdfs/transcript-request-form.pdf
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High School Partnership Web Page 

 
 

 

 

 

 

 

 

 

 

 

The High School Partnership Web Page contains the following links: 

 

Program of Study 

College Placement Test information 

Dual Credit Course list with Prerequisites 

College Placement Tests 

High School Partnership Schools & Courses 

Apply for Dual Credit 

Register for Dual Credit Course 

 

https://www.lc.edu/academic-programs/take-college-courses-while-still-in-high-school/dual-credit/index.html
https://www.lc.edu/academic-programs/take-college-courses-while-still-in-high-school/dual-credit/programs-of-study.html
https://www.lc.edu/admissions/college-placement-test.html
https://www.lc.edu/_assets/pdfs/high-school-partnership-courses-chart.pdf
https://www.lc.edu/admissions/college-placement-test.html
https://www.lc.edu/admissions/college-placement-test.html
https://www.lc.edu/_assets/pdfs/high-school-partnership-schools-and-courses.pdf
https://lc.elluciancrmrecruit.com/Apply
https://forms.gle/eNKxv4tYbSHtaDQV8
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High School Partnership (HSP) Approval Procedures. 

❖ Instructor Approval:  The high school instructor will submit the request to teach dual credit 
sheet along with their Resume` and a copy of their college transcripts to the HSP office. 
Transcripts may come from the Superintendent’s or ROE office (unofficial copies are accepted).   
 

❖ When the documents are received in the LC HSP Department, the high school instructor 
approval form is attached to their resume’ and transcripts and sent to the appropriate Dean for 
review and consideration.  

 

❖ If the Dean has approved the instructor to teach the requested class, the dean will complete the 
instructor approval paperwork and the instructor will be informed. The instructor will then be 
asked to submit a course outline for the class(es) they are requesting to teach for dual credit. 

 
If the Dean does not approve the instructor, a denial letter will be sent to the high school 
principal and the instructor stating the reason for the denial. 

❖ Once the course outline has been received in the HSP office, it will be forwarded along with a 
course approval form to the appropriate LC program coordinator for review and consideration. 
 

❖ If the LC coordinator approves the course curriculum/course outline they will complete the 
course approval paperwork and the high school principal and instructor will receive an approval 
letter via email. 

 
❖ If the LC program coordinator does not approve the instructor, a denial letter will be sent to the 

high school principal and the instructor stating the reason for the denial. 
 

❖ Once all approval documents are signed and letters sent, the dual credit class will be added to 
“High School Courses and Classes” document on the HSP web site. 

 

❖ Professional Development: All HSP instructors are required to attend annual discipline specific 
professional development activities to continue their partnership. 

 

❖ Site visits are conducted by the appropriate LC program coordinator to ensure the dual credit 
course is the same as the course offered on campus. The LC program coordinator will schedule 
a time with the dual credit instructor to visit the class.   

 



8 | P a g e  
 

 



9 | P a g e  
 

 

 



10 | P a g e  
 

 



11 | P a g e  
 

 



12 | P a g e  
 

 



13 | P a g e  
 

 
 

MINIMUM QUALIFICATIONS 
FOR HIGH SCHOOL PARTNERSHIP INSTRUCTORS 

TRANSFER AREA (PCS 1.1) 
 

 

- Master’s Degree with 18 graduate hours appropriate to the academic field of study or in 
the discipline in which they will be teaching 

 

 

 

MINIMUM QUALIFICATIONS 
FOR HIGH SCHOOL PARTNERSHIP INSTRUCTORS 

CAREER AREA (PCS 1.2) 
 

- 2,000 hours of work experience and appropriate recognizable credentials, depending on 
the specific field 
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HSP course renewals are sent out for each dual credit class that is approved at the 
end of the academic year for the following academic year. They must be 

completed and returned to the HSP office prior to student registration period.  
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The Dual Credit Placement Sheet is updated as new courses are approved for dual 
credit and/or placement requirements change for the new academic year.  

This document can be found at 

https://www.lc.edu/_assets/pdfs/high-school-partnership-courses-chart.pdf 

https://www.lc.edu/_assets/pdfs/high-school-partnership-courses-chart.pdf
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PROCEDURES FOR WITHDRAWING/ADDING HIGH SCHOOL 

PARTNERSHIP STUDENTS 

 

 



17 | P a g e  
 

 

Deleting a Student  

 

A High School Partnership student may be deleted from a LCCC course at any time during the semester if 
the instructor/counselor indicates in writing that the student has never attended the class. 

 

 

Written documentation is required from the high school before the student is deleted. All documentation 
must be scanned and attached to the student’s academic record. 

 

 

Withdrawing a Student 

 

A High School Partnership student may be withdrawn from a LCCC course with a “W” on their transcript 
by the withdrawal date. Withdrawal requests MUST be made in writing or email. Contact your high school 
counselor or LC Liaison 

 

Grade Correction 

 

The Enrollment Center will only accept a grade corrections when the instructor who taught the class 
completes and signs a Grade Correction Request.  The form must also be signed by the appropriate 
LCCC academic administrator. 

 

NOTE: All deletions and withdrawals should be documented on a LCCC Course Change Form and 
sent to scan with supporting documentation 
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High School Partnership End of Semester Surveys 
 
 
 
At the end of each semester an email will be sent out to each instructor containing a link and 
password for students to submit responses to a survey about their dual credit class and 
experience. 
 
All classes will use the same link, but a separate password will be provided for each section. 
 

Email Example: 
 
In order to help us better evaluate our High School Partnership program we are asking all of our 
Dual Credit Students to complete a brief on-line survey. 
 
Attached you will find the link and password to the High School Partnership Semester Surveys that 
we are asking each Dual Credit student to complete for each class they are taking. If the High 
School class encompasses more than one Dual Credit class, each student will need to complete 
the survey for each class that they are receiving Lewis and Clark credit. 
 
The web address is the same for all of the surveys. The password is what accesses the right survey 
for each class.  
Please only use the password listed for the class it is attached to. 
 
Please have your students take this brief student survey before the end of the semester. 
 
Amy 
 
 

Amy Stephens 
Secretary, High School Partnership 
(618) 468-5051 
aschweitzer@lc.edu 

 

 

 

 

 

mailto:linlow@lc.edu
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Survey instructions example: 
 
 
 

 High School Partnership 
Semester Survey Instructions 

 
“Instructors Name” 

“Course Name with Section Number” 
 
 

In order to help us better evaluate our High School Partnership program we are asking all of our Dual 
Credit Students to complete this brief on-line survey. 
 
Below you will find the link and password to the High School Partnership Semester Surveys that we are 
asking each Dual Credit student to complete for each class they are taking. If the High School class 
encompasses more than one Dual Credit class, each student will need to complete the survey for each 
class that they are receiving Lewis and Clark credit. 
 
The web address is the same for all of the surveys. The password is what accesses the right survey for 
each class. 
 
Please have your students take this brief student survey before the end of the semester. 
 

Students will need to type in this web address and Password  

 

 https://cp11.classclimatesurveys.com/lc/online.php?p 

 Password: “Assigned Password” 
If you have any questions please contact: 
 
 Amy Stephens -Secretary 618-468-5051  aschweitzer@lc.edu 
Yvette McLemore-Director 618-468-5050 ymclemor@lc.edu 

 

 

 

https://cp11.classclimatesurveys.com/lc/online.php?p
mailto:aschweitzer@lc.edu
mailto:ymclemor@lc.edu
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 High School Partnership Course Letters 
 
All Dual Credit students will receive a letter in the mail stating that they are enrolled in dual credit and addressing 
pertinent information regarding dual credit for the semester that they are enrolled in. 
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