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BRIEF OVERVIEW OF DUAL CREDIT COURSES OFFERED IN PARTNERSHIP BY HIGH SCHOOLS AND

COMMUNITY COLLEGES

In Illinois, dual credit programs between high schools and their community colleges take many forms:

1.

> w

Community college courses taught by qualified high school teachers during the high school day
for dual credit (high school and community college credit).

Community college courses offered just for high school students during the normal school day at
either the high school or at the community college and taught by either a qualified high school or
community college instructor for dual credit.

High school students attend their community college during the school day for dual credit.

High school students attend their community college outside of the school day and with high
school permission earn dual credit.

High school teachers bring high school students to the community college and teaches a
community college course for dual credit.

The incentives for offering dual credit programs may be obvious:

College course enrich the academic experience for able high school students.

High schools and community colleges maximize their resources to better utilize and to save high
school students and their family's time and money toward a college degree.

Expanded partnerships between high schools and community colleges ensure a seamless
transition for high school students.

The quality of these dual credit courses is exceptionally high as teams of high school and
community college faculty work to keep them challenging and to ensure fair assessment of
student learning.

Guidelines for dual credit:

Loy

Instructors must be qualified, whether they are high school or community college teachers.
Students must meet all college criteria and follow all college procedures for enrolling in credit

courses, including taking necessary placement tests.

Non- Compliance Policy - If a Dual Credit Instructor fails to comply with the Lewis and Clark
course expectations, the Instructor and Principal of the respected high school will be notified in
writing of the instructor's non-compliance. The Program Coordinator will then meet with the Dual
Credit Instructor to discuss the area(s) of concern and offer assistance. If the Instructor's non-
compliance continues, the instructor will be removed from the Dual Credit Program and students
will not receive LCCC credit for the Course.
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Cathy Laramee, Coordinator
P: (618) 468-5856 claramee@lc.edu

Alton High School

Bethalto-Civic Memorial High School
East Alton/Wood River High School
Roxana High School

O O O O

Heather Amburg, Coordinator
P: (618) 468-2274 hamburg@lc.edu

Brussels High School

Calhoun High School
Carrollton High School
Greenfield High School

Jersey Community High School
North Greene High School

O O O O O O

Cora Gill, High School Liaison
P: (618) 468-2276 coqill@lc.edu

Bunker Hill High School
Carlinville High School
Gillespie High School
Southwestern High School
Staunton High School

0O 0O O O O

Tim Bell, Manager, N.O. Nelson Campus

P: (618) 468-5855 tbell@lc.edu
o Edwardsville High School
o Marquette Catholic High School
o Metro East Lutheran High School
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High School Partnhership Contacts

High School Partnership Office

Yvette McLemore, Director 618-468-5050 ymclemor@lc.edu

Amy Stephens, Secretary 618-468-5051 aschweitzer@lc.edu

Macoupin County Education Center

Cora Gill, High School Liaison 618-468-2276 coqgillalc.edu

Laura Stayton, Assistant 618-468-2275 stayton@lc.edu

Tri-County Education Center

Heather Amburg, Coordinator 618-468-2274 hamburg@lc.edu

Johngy Loellke, Assistant 618-468-2273 mloellke@lc.edu

NO Nelson Campus

Tim Bell, Manager NO Nelson 618-468-5855 tbellalc.edu
Cathy Laramee, Coordinator 618-468-5856 claramee@lc.edu
Melissa Mullen, Assistant 618-468-5252 mmullen@lc.edu
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Dual Credit Student Information

The High School Partnership / Dual Credit program at Lewis and Clark Community College offers qualified high
school students an opportunity to earn college credit at the same time that they earn credit in some high school
courses. These courses have been “articulated” through a joint agreement between the College and the High
School. All dual credit transfer courses have been articulated with a minimum of three baccalaureate institutions in
Illinois. The majority of the transfer courses are either IAl GECC courses or IAl Majors courses. All career and
technical education courses offered for dual credit must remain at the 100 level (first year of an AAS or certificate
program).

e Lewis and Clark Community College charges a transcription fee of $10 per credit hour for all dual credit
classes.

¢ You dont have to go to Lewis and Clark Community College after high school to use your college credit.
Each semester hour of credit you earn may be transferable to another college or university.

¢ Many dual credit courses transfer as core level requirements (general studies); others may transfer as
electives. (Some vocational courses may not transfer at all, depending on your program of study.) Contact
the college or university you plan to attend to learn more about how they apply transferred credit. To learn
more about how credit transfers between colleges in Illinois, visit www.itransfer.org.

e Most dual credit courses require you to score appropriately on the College Placement Test. Only students
who achieve required minimum scores may register for college credit.

e When you complete a dual credit course, your grade will be entered on your Lewis and Clark transcript. You
may view your grade report or an unofficial copy of your transcript by using your credential to log into Self
Service.

Dual Credit Eligibility

All students who seek enrollment in transfer level general education courses will need to have an appropriate
college placement, ACT or SAT score in English, reading, and/or mathematics. All students who seek enrollment in
career courses must have the appropriate GPA. See Dual Credit Courses with Prerequisites for requirements.

Multiple ways to request a transcript:

e Electronic Request & Delivery - Place your order through the National Student Clearinghouse (NSC)
o This service costs $3.50 and has an estimated delivery time of 2 business days or less.
e Email" - Download the request form and follow the instructions on the form. Email the completed form to
enroll@lc.edu.
e Fax” - Download the request form and follow the instructions on the form, then Fax it to the Enrollment
Center at (618) 468-2310.
e InPerson” - Fill out a transcript request form at the Welcome Center on the Godfrey campus or any CEC

location.
_ High School Partnership
Withdrawal Procedure Coordinators
Heather Amburg, Coordinator - 618-468-2274
If you decide that you do not want college credit for your 100 Lincoln, Rt. 16, Jerseyville, IL 62052

course for whatever reason, you may withdraw with a “W" on

your transcript by the withdrawal date. Please contact your high U 2, L EREEET = Ch el et

Cathy Laramee, Coordinator-618-468-5856

school cognselor Qr LC Liaison. . . 600 Troy Road, Edwardsville, IL 62025

For more information about the High School Partnership/Dual

Credit program at Lewis and Clark Community College, visit Cora Gill, High School Liaison- 618-468-2276
our Web site at www.lc.edu or contact one of the 18400 Shipman Road, Carlinville, IL 62626

Community Education Center Coordinators.
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Questions & Answers About Your Grades!

Q Now that the semester is about over, how do | get my grades for my Dual Credit course?

A Since printed grade reports are no longer mailed to students, grades for all Lewis and Clark students,
including high school students enrolled in Dual Credit courses, are accessible on the BlazerNet Student
Web Services system on the Lewis and Clark web site (www.lc.edu). If youd like a written report mailed to
you, call the campus Enrollment Center at 468-2222.

Q What is Self Service and how do | access my account?

A Self Service is an online student services database where Lewis and Clark students can view their Class
Schedule, Unofficial Transcript, and Grades. If you do not know your log in and password, you can contact
the helpdesk at 618-468-4357 for help.

Q When will my grades be available?
A Grades for the Fall semester will be posted by the end of January and for the Spring semester by the end of

June. If you have never accessed your BlazerNet account before, you may test your access anytime. If you
experience problems, contact the Enrollment Center at 468-2222.

Q How can | get an “official” transcript from Lewis and Clark to send to a college I'm thinking about going to
next year?
A Ways to request a transcript:

e Electronic Request & Delivery - Place your order through the National Student Clearinghouse (NSC)
o This service costs $3.50 and has an estimated delivery time of 2 business days or less.
¢ Email" - Download the request form and follow the instructions on the form. Email the completed form to
enroll@lc.edu.
o Fax” - Download the request form and follow the instructions on the form, then Fax it to the Enrollment
Center at (618) 468-2310.
e InPerson” - Fill out a transcript request form at the Welcome Center on the Godfrey campus or any CEC

location.
Q I'm thinking about going to Lewis and Clark after | graduate. What should | do next?
A Since you're already enrolled as a Lewis and Clark student through the High School Partnership program, all

you need to do is make an appointment to see an Academic Advisor on campus to learn more about what
degree programs are available and plan your class schedule.

You can make an appointment by calling the Enrollment Center at 468-2222.

For more information, call

Lewis and Clark
Student Welcome Center

Lewis and Clark Community College
5800 Godfrey Road

Reid 1200
Godfrey, IL 62035
(618) 468-2222
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High School Partnhership Web Page

[t

L4 DISCOVER

Dual Credit

HOME > ACADEMIC PROGRAMS > TAKE COLLEGE COURSES WHILE IN HIGH SCHOOL > DUAL CREDIT

L&C HIGH SCHOOL

PARTNERSHIP CONTACT

PROGRAMS OF STUDY

The High School Partnership Web Page contains the following links:

Program of Study

College Placement Test information

Dual Credit Course list with Prerequisites

College Placement Tests

High School Parthership Schools & Courses

Apply for Dual Credit

Reqister for Dual Credit Course
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https://forms.gle/eNKxv4tYbSHtaDQV8
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High School Partnership (HSP) Approval Procedures.

Instructor Approval: The high school instructor will submit the request to teach dual credit
sheet along with their Resume” and a copy of their college transcripts to the HSP office.
Transcripts may come from the Superintendent's or ROE office (unofficial copies are accepted).

When the documents are received in the LC HSP Department, the high school instructor
approval form is attached to their resume’ and transcripts and sent to the appropriate Dean for
review and consideration.

If the Dean has approved the instructor to teach the requested class, the dean will complete the
instructor approval paperwork and the instructor will be informed. The instructor will then be
asked to submit a course outline for the class(es) they are requesting to teach for dual credit.

If the Dean does not approve the instructor, a denial letter will be sent to the high school
principal and the instructor stating the reason for the denial.

Once the course outline has been received in the HSP office, it will be forwarded along with a
course approval form to the appropriate LC program coordinator for review and consideration.

If the LC coordinator approves the course curriculum/course outline they will complete the
course approval paperwork and the high school principal and instructor will receive an approval
letter via email.

If the LC program coordinator does not approve the instructor, a denial letter will be sent to the
high school principal and the instructor stating the reason for the denial.

Once all approval documents are signed and letters sent, the dual credit class will be added to
“High School Courses and Classes” document on the HSP web site.

Professional Development: AL HSP instructors are required to attend annual discipline specific
professional development activities to continue their partnership.

Site visits are conducted by the appropriate LC program coordinator to ensure the dual credit
course is the same as the course offered on campus. The LC program coordinator will schedule
a time with the dual credit instructor to visit the class.
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Reguest to Teach Dual Credit

Instructor Name

High School

Instructor Email

Courses to be Taught

HS Course Name
When will class be laught
(FA, SPor Yearlong)

LR R R R R R R R R R R R R R R R R R R R R R R R R R

Educational History

Degree or Certificate Date Acquired

[ Transcripts are attached
O Resumeis attached
O | am a current HSP instructor and my Resume and Transcripts are on file with the HSP office

Instructor Signature Dat

o
m

Please send this sheet along with your personal documentation to:

LCCC/ High School Partnership
Amy Stephens. Secretary
NU L120 - 5800 Godfrey. Rd. Godfrey. IL 62035 (618)468-5051
aschweitzer@lc.edu
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HSP INSTRUCTOR INFORMATION
2025-2026 Academic Year

Name School

ID or S5 Date of Birth

Home Address City/State/Zip

Phone Number School Email
Race/Ethnic

% Are you Hispanic or Latino ? for are you of Spanish origin?)
O Yes Hispanic or Latino & No Hispanic or Latino
2. Areyou from one or more of the following racial goups? (Select all that apply)
O American Indian or Alaska O Asian Black or African American
[ Native Hawaiian or Other Pacific islander
O white  © Choose not to Respond
3. Please identify your primary racial/ethnic group. (Select one)
O American Indian or Alaska OAsian [ Black or African American
O Native Hawaiian or Other Pacific lslander
Owhite  OChoose not to Respond
4. Areyouinthe United State on a Visa - Nonresident Alien?
O Yesin the United States on a Visa. Provide Home Country of Origin
O Nt in the United States on & Visa

AL ERRLELILERLILERIRIRRIRRRLESREASRASRERRRIRISERRSERSERSRERSZERASRIRSRRSERREZERSEZEIRLIRRRESSRSERSERSRERSZRSSERRRGECRCSY

Educational History

1. Institution Date Acquired
Degree or Certificate: Major

2. Institution Date Acquired
Degree or Certificate: Major

3. Institution: Date Acquired
Degree or Certificate Major

[ Transcripts are attached or submitted to the Lewis and Clark HSP office

[ Resume is either attached or submitted to the Lewis and Clark HSP office.

Instructor Signature: Date

LCCC/ High Schoal Partnership

Amy Stephens, Secrelary

Fobes 2500 - 5800 Godfrey, Rd., Godfrey, IL 62035  (6181468-5061 " (B181468-7187 FAX
e !E"‘EE[@‘CE:'
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High School Name
Instructor Name
Lewis and Clark Course Name

High School Course Name

Check all that apply
I:l Fall Semester D Spring Semester D Yearlong

A. COURSE DESCRIPTION
COURSE PREFIX & NUMBER - COURSE TITLE
CATALOG DESCRIPTION: Please copy and paste from the appropriate course from the course syliabus

database https /iwww2.ic.edu/syllabus/

B. LEARNING OBJECTIVES
LEARNING OBJECTIVES: Must be stated in measurabie ferms. Since instructors are concerned with
assisting students to gain the knowledge, skills, and abilities that are taught their classes, students must know
the measurable leaming outcomes (or objectives) for courses. Measurable learning outcomes are the "goals”
which are to be achieved by the learner during the course of instruction. These outcome statements inform
students what the instructor expects them to learn as a result of completing the course. Without
measurable learning outcomes, learning cannot be successfully planned or evaluated. Please refer to the

accompanying document, Deyeloping Measurable Leaming Quicomes

Upon successful completion of the course, a student should be
ableto:

€: MATERIALS OF INSTRUCTION

Required and optional student instructional materials must be approved by the departmentandior
associate dean.

Required Student Material
Optional Student Material

Miscellaneous Instructor and/or Student Material (Videos, Software, Workbooks, ect.)
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LEARNING RESOURCE CENTER SUPPORT MATERIALS

The Learning Resource Center may have supplemental materials that students can use to access additional
information.

METHODS OF INSTRUCTION
include methods used such as lecture, discussion, demonstration, etc.
Instructional methods used in this course may include, among others, the
following

F. EVALUATION OF STUDENT ACHIEVEMENT

Include quantity, evaluation method, and percentage, For example - Four exams 25%, eightworkbook
assignments 15%, three essays 3-5 pages in length 20%.

The instructor’s policies on evaluation will be distributed to students and the division office at the outset ofthe
course.

The methods of evaluating student achievement will include, at minimum, the
following:

The following standard grading scale will be included. If the course uses a different grading scale,
please update as appropriate,

Grading Scale

90-100%
80-89%

70-79%

60-69%

0-59%

MmMOoOO OE

Additional methods of evaluation may be used and described in the course outline.

One or more of the six general education assessments may be included in this course: written
communication, oral communication, critical thinking, teamwork skills, global awareness, and/or math
reasoning.

G. ATTENDANCE POLICY

Include your attendance policy



i
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H. COURSE CONTENT
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MINIMUM QUALIFICATIONS
FOR HIGH SCHOOL PARTNERSHIP INSTRUCTORS
TRANSFER AREA (PCS 1.1)

Master's Degree with 18 graduate hours appropriate to the academic field of study or in
the discipline in which they will be teaching

MINIMUM QUALIFICATIONS
FOR HIGH SCHOOL PARTNERSHIP INSTRUCTORS
CAREER AREA (PCS 1.2)

2,000 hours of work experience and appropriate recognizable credentials, depending on
the specific field

ICCB

1S COMMUNITY €O
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HSP course renewals are sent out for each dual credit class that is approved at the
end of the academic year for the following academic year. They must be
completed and returned to the HSP office prior to student registration period.

LEWIS |
& CLARK

COMMUNITY High School Partnership

COLLEGE
OISCOVER BRIEF OUTLINE FOR HSP COURSE RENEWALS

(This form is required for Renewal - Please complete ALL items on this form.)

SCHOOL NAME «School_Name» INSTRUCTOR «Instructor»
LCCC COURSE NUMBER & NAME: «LCCC_» - «LCCC_Namex»
HIGH SCHOOL COURSE NAME: «High_School_Course Name»

Continue offering class like it was taught last year - «Usually_Taught»

Change course to be taught:

Eall____ Students only in Fall Semester {August - December)
Spring Students only in Spring Semester (Januvary - May)
Year Long Same students both semesters

MATERIALS OF INSTRUCTION: Must be completed

Textbook(s) Using:

Software Using:

.wChanges»____ LCCC Curriculum Update and/or Textbook Changes
«New_Course_Requirements_or_Changes»

.. «BB_Required» Blackboard must be used for this class

—.«No_Changes» No Anticipated Changes.
(Since there are no anticipated changes at either institution, we confirm that aill the
requirements and conditions of the previously approved arrangement wili be met.)

Will Not Teach this Course 2025-26. (Please check If applicable)

Signature of High School Instructor Date
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The Dual Credit Placement Sheet is updated as new courses are approved for dual
credit and/or placement requirements change for the new academic year.

This document can be found at

https:./www.lc.edu/_assets/pdfs/high-school-partnership-courses-chart.pdf

ART 141 History of Art | 14 250 or 18 25

BIOL 120 Medical Terminology 11 250 or 18 25

BIOL 130 Fundamentals of Biological Science 11 250 or 18 25

BIOL 131 Biclogy: A Contemporary Agproach 11 HS Biology or "C" or better in BIOL 130  *3ee below”
BIOL 132 Human Biclogy 14 250 | or 18 25

BIOL 135 General Zoology 11 HS Biology or "C" or better in BIOL 130/131 *ses below*
BIOL 145 Natural Resources & Emvironmental Science 14 250 or 18 25

BIOL 185 Ecologcal Prnciples 14 250 or 18 25

BUSN 161 Issues in E-Commesce & Social Meda 11 250 or 18 25

CDEV 130" *Career Development 11 No Test Required

[CHEM 121 General Chemisty 1- Recitation 11 Concurrent Enroliment in CHEM 141

CHEM 131 Introduction to Chemisty | 14 "C" or batter MATH 116 or Pl ntinto MATH 131 *see below®
CHEM 141 Generd Chemisty | 11 "C" or better H3 Chemiatry or CHEM 131 AND "C" or better MATH 131 or placement into MATH 171 *aee below”
CIS 135 Comguser Literacy 1.1 221 [or] [ 14 ] [ 28 ]

CiS 210 Intro to Java Programming 11 Placement into MATH 116 or higher *see below*
ECON 151 Prnciples of Macroeconomics 11 250 or 18 25

ECON 152 Principles of Microeconomics 11 250 or 18 23

EDUC 230 Education Obsenvation Lab 11 250 (both) | or 18 18 rsl 25
[EDUC 231 American Educaton 11 250 (both) 18 18 25 25
ENGL 131" *First-Year English | 14 230 (both) | or 18 18 25 25
ENGL 132" *Firsi-Year English || 11 "C" or better in ENGL 131

[FREN 131 Elementary French | 11 250 | or | [ 18 ] 25 |
FREN 132 Elementary French |l 11 Completion of FREN 131

FE 231 Intermediate French | 11 Complstion of FREN 132

FREN 232 Intermediate French || 1.1 Completion of FREN 231

GERM 131 Elementary German | 11 250 [or] | 18 ] 25 |
GERM 132 Elementary German || 14 Completion of GERM 131

GERM 231 Intermediate German | 1.1 Compleion of GERM 132

GERM 232 Intermediate German ! 11 Completion of GERM 231

HIST 132 Westemn Cavilization || 11 250 or 18 25

HIST 231 Amencan Republic: Beg-1877 11 250 or 18 25

HIST 232 Amesican Nation: 1877 Present 11 250 or 18 25

HUNMN 231 Comparative Religion | 1.1 "C" or better ENGL 131

[LAT 145 Afican-Amencan Lt Themes 11 250 Jor] [ 18 ] 25 |
MATH 131 College Algekea 11 See Math Chart on Second Page

MATH 132 Trgoromelry 11 See Math Chart on Second Page

MATH 124 PreLalculus 11 See Math Chart on Second Page

MATH 145 Genera Education Siatistics 11 See Math Chart on Second Pags

MATH 185 Calculus for Business & Social Science 11 See Math Chart on Second Pags

MATH 171 Calcuus & Analyical Geometry | 11 See Math Chart on Second Page

MATH 172 Calculus & Analyical Geometry |l 11 "C" or better in Math 171

MATH 235 Satstics 11 See Math Chart on Second Page

MCOM 134 News Writing 1.1 250 or 18 25

MUSI 130 Appreciaton of Music 1.1 250 or 18 25

MUSI 138 Intro Music Literature 14 250 or 18 25

PHSC 135 Environmenial Geography 1.1 250 or 18 25

POLS 131 Amesican Govemment 11 250 or 18 25

PSYC 131 General Psychology 11 250 or 13 25

SPAN 131 Elementary Spanish | 1.1 250 or 18 25

SPAN 132 Elementary Spanish |l 1.1 Completion of Spanish 131

SPAN 231 Intermadiate Spanish || 11 Gompletion of Spanish 132

SPAN 232 Intermediate Spanish || 11 Completion of Spanish 231

SPCH 131 Public Speaking 11 250 or 18 25

EF‘CH 145 Puklic & Private Commurication 11 250 or 18 25
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All grade levels must meet requirements listed above for placement into transfer level courses.
Course Catalog prerequisites are in addition to placement guidelines (Accuplacer Score or ACT/SAT score or Senior/Junior GPA)

* ENGL 131/132 are limited to Seniors andlor Juniors in a defined High School Honors track only AND requires both Reading and Writing Placement

*CDEV 130 is limited to Juniors & Seniors only
Seniors are eligible to be placed with a GPA ot 2./ or higher on a 4.0 scale
Juniors are eligible to be placed with a GPA of 3.0 or higher on a 4.0 scale


https://www.lc.edu/_assets/pdfs/high-school-partnership-courses-chart.pdf

ART 18 Graphic Design | 12 23 or 14 2 27
AUTO 140 Orientation Auto Technology 1.2 No Tsst Required
BUSN 231 Planning for Small Business 12 No Teat Required CEO Program Only
CGRD 150 Deskiop Pukiiching Using Indesion 1.2 23 Jor | 14 | I 21 I 21
[CRMJ 13 Infro to American Criminal Jusice 1.2 23 | or | 14 | 21 | | 27
[CRMJ 151 Into o Comections 12 23 or 14 21 227
[DRFT_131 Fundamentals Of General Drofing 12 No Test Required
DRFT 148 AutoCod 12 No Test Required
|[ECOL 10 Piant Growth & Development 12 23 or 14 21 227
[ECOL 102 Piant Reproduchon 12 23 or 14 2 227
ELEC | DC. Furdamentas in Elecricity 12 23 or 14 2 227
Ei AC: Fundamerials in Slecricay 12 G or bsttsr in ELEG 131 or concurrent enroliment. (Ses ELEG 131 pk 1t for nt snroliment)
E Introduction to Computer Nesworking 12 23 or 14 2 27
Operating Systems 12 23 or 14 2 227
Physical Network installation 12 23 or 14 21 227
PC Semnicng 12 23 or 14 21 227
MATH 122 Technical-niegrated Math 1.2 No Test Required
MATH 125 Technical Math | 1.2 Ses Math Chart Below
MCOM 125 Infrodluction to Broadcast Operations 1.2 23 | or | 14 | | 21 | [ 227
MGMT 239 Management for Small Business 1.2 No Teat Required CEO Program Only
NUAD 120 Basic Nurse Assisiant Traning 12 23 or 14 21 221
WEB 135 Web Page Design Essentals 1.2 23 | or | 14 | | 2 | | 227
WELD 120 Onyfuel Weldng &Cutting 1.2 No Teat Required
WELD 154 Shiclded Metal Arc Welding | 12 No Test Requirsd
Incoming Freshmen muat acore a 227 or higher on the Accuplacer reading teat to be eligibls fo enroll in career classea
“Course Catalog prerequisites are in addition to pl nt guidedines {Accuplacer Score or ACTISAT acore or GPA)*
GPA pla t for 1.2 and MATH pl nt is based on 3 4.0 scale
Class of Requirements
MATH 125 ACT Ma% Score 17-18 or SATMath Score 22-24 5 or GPA 2.3-2.6 with "L or Beer in Algebra |
[MATH 121 ACT Math Score of 22-24 or SAT Mah Score 28-30.5 or GPA 2.7 with on A" in Algebra 2
MATH 132 ACT Math Score of 22-24 or SAT Math Score 28-30.5 or GPA 2.7 weth an "A" in Algebra 2 (can be concurrently with MATH 431)
IMATH 124 ACT Math Score of 22-24 or SAT Mah Score 28-30.5 or GPA 2.7 with an A" in Algebra 2
IMATH 145 ACT Nath Score of 19-21 or SAT 25-27.5 or 2.7GPA with 2 "8 or better in Algekva 2
MATH 185 °C" or better in MATH 131 OR ACT Math Score of 25 or SAT Math Score 31 AND 3.25 GPA with "3" or ketter in Algebra 2 AND MATH 4113 or HS Geometry
*C" or better in MATH 134 or MATH 131/MATH 132 OR ACT Math Score of 25 or SAT Math Score 31 AND GPA 3.25 with 3 "B" or betier in HS Trg, Pre Calc or Calc AND MATH 113 0r HS
MATH 171 Geomety
MATH 235 "C" or betterin MATH 131 OR ACT Math Score of 25 or SAT Math Score 31 AND GPA 3.25 with 3 "B" or better in Algebra 2
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Deleting a Student

A High School Partnership student may be deleted from a LCCC course at any time during the semester if
the instructor/counselor indicates in writing that the student has never attended the class.

Written documentation is required from the high school before the student is deleted. All documentation
must be scanned and attached to the student's academic record.

Withdrawing a Student

A High School Partnership student may be withdrawn from a LCCC course with a “W" on their transcript
by the withdrawal date. Withdrawal requests MUST be made in writing or email. Contact your high school
counselor or LC Liaison

Grade Correction

The Enrollment Center will only accept a grade corrections when the instructor who taught the class
completes and signs a Grade Correction Request. The form must also be signed by the appropriate
LCCC academic administrator.

NOTE: All deletions and withdrawals should be documented on a LCCC Course Change Form and
sent to scan with supporting documentation
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L LEWIS & CLARK Dual Credit

COMMUNITY COLIFGF ]
@ Voot Grade Correction
Request

High School:
Student’s Name: ID#(DOB):

Course Prefix & Number:

Course Title:

Year/ Semeoster:

Grade of _ to be changed to _

Explanation:
Instructor: Date:
HS Liaison(Dir): Date:
Registrar: Date:
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SUBMITTING MIDTERM
AND FINAL GRADE

Midterm Rosters

Each term instructors need to enter
midterm attendance to identify students,
who at midterm, have not attended
his/her classes

If not marked, Enrollment will assume
the student i1s continuing to attend the
class
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Why Are Midterm Rosters Important?

To obtain the most accurate class list as
possible.
If a student was absent on registration day
If a student dropped early into the class

Why the accuracy?

LCCC has to submit class rosters to the state of
lllinois for reporting purposes

To make sure every student that deserves free
college credit receives that credit, and those that
are not attending the class do not receive credit
in error.

How To Submit A Midterm Roster

CURRENT STUDENTS PROSPECTIVE STUDENTS TEAM MEMBERS

ALUMNI & DONORS PARENTS & FAMILIES ’ COMMUNITY & VISITORS

Log into Blazernet through the LCCC Homepage
Team Members Link

BLACKHOARD

Click the Blazernet Link |

REFORT A
OO TN
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LCLEWIS & CLARK COMMUNITY COLLEGE

Important Messages:

FACULTY - FACULTY/ADVISORS MENU

The following Inks may dispiay confidertial Information.

Eaculty Information

My Class Schedule [
«— Select Attendance and
Ressarch Sections Grading

Selt senvice Class Roster

Lasi Date of Allendance

'I.E\\’IS & CLARK COMMUNITY COLLEGE

Facury

Loz Oy Maw Mewy Faguure Mewr Hewr  Cowmcr Us

BlazeriNet

Im “hoose 'fhevaﬁpropriate term
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FACLLTY

You now have a list of all your
classes-Choose Midterm/Attendance
" Attendance and Grading

fcktenn Atterdance o Fnsl Omcing

Class F- Find Grade
|- Widlerm®dtendanca L Days Midterm  Final
Name Stant tpidg Room ™ ng ¢ Py Midterm  Ridterm Vesified Grade

= s Grades .
and Dae  Date Times Date Varified Verifiod
Tile Week Date Verified Date

OIAE05 | OSA0GE | BA [ 3408 | OB30AN - | MY | LOCC | 20065P | 018002005 | N H
CRa5eN

Final

rm Verified/Date: Indicate™
‘whether you have already
entered and certified Midterm
VTR L &N il e L -0 1 ki - Attendance and on what date
midterm date of your classes.

The midterm dates
for your classes

hoose “Midterm Attendance” from the drop-down menu
and choose the class you want to enter attendance for
then hit SUBMIT

FACULTY

Attendance and Grading

Wictterm Aendarce o firl Gracrg W Midtarméattandance ¥

Cl I.wij

Choose Name St End Meeting D° Widiern Midenm YLTeT )

z g Bldg Room Loc Term "
One “1;1';18 Date  Dare Times Date Verified oo Verified

2 ACCT- | C1M3XE | 0SHOOS | BA 3400 | 08 30AM- | by LCOC | 200859 | 01306008 | R N
131.01 0 45804
Framcid
et

ART- 8 D0AM -
130-01 08 508N
Hro
Vil
Atz
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On the Midterm
Attendance
Roster, enter
for
students who
are no longer
attending and

for [.—.~I Iu-[
students who T
have never e
attended. All
others will be
assumed to be
attending.

[n-su

| £ r— i 1

If 38 of your stucents have Deen atEroing
eae 30 e aMencance Meics DiErk

For alirosters, youmustoartfythatthe attendance is accurate. This is
recorded 35 3n eiectronic signature. You must check this indicator o save
attendance records. This nesds to be done even if all students are sttending.
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Aftas yousubmit, you are returned 10 the Atlendance and Grading menu. You
wil now see that the Midterm Venfied fag is changed to ™Y for this section,
and the venfication date is updated.

Final Grade Rosters

Each term instructors will enter final grades
for their classes through Blazeret. The
rosters include all students who were
eligible for grading during the term,
including students who dropped with a “W*
grade. A grade must be entered for all non-

W students in order to post the grades.
(Instructors can not assign “W" grades”)

All grade changes must be made through
the Enrollment Center.
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g the grades, you will be returned to the
tter ',;an ,Grading list, where you can continue

to enter another class, or exit. Please note thatthe

Final Grades Verification and Date have been updated




High School Partnership End of Semester Surveys

At the end of each semester an email will be sent out to each instructor containing a link and
password for students to submit responses to a survey about their dual credit class and
experience.

All classes will use the same link, but a separate password will be provided for each section.

Email Example:

In order to help us better evaluate our High School Partnership program we are asking all of our
Dual Credit Students to complete a brief on-line survey.

Attached you will find the link and password to the High School Partnership Semester Surveys that
we are asking each Dual Credit student to complete for each class they are taking. If the High
School class encompasses more than one Dual Credit class, each student will need to complete
the survey for each class that they are receiving Lewis and Clark credit.

The web address is the same for all of the surveys. The password is what accesses the right survey
for each class.
Please only use the password listed for the class it is attached to.

Please have your students take this brief student survey before the end of the semester.

Amy

Amy Stephens

Secretary, High School Partnership
(618) 468-5051
aschweitzer@lc.edu
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Survey instructions example:

High School Partnership
Semester Survey Instructions

“Instructors Name”
‘Course Name with Section Number”

In order to help us better evaluate our High School Partnership program we are asking all of our Dual
Credit Students to complete this brief on-line survey.

Below you will find the link and password to the High School Partnership Semester Surveys that we are
asking each Dual Credit student to complete for each class they are taking. If the High School class
encompasses more than one Dual Credit class, each student will need to complete the survey for each
class that they are receiving Lewis and Clark credit.

The web address is the same for all of the surveys. The password is what accesses the right survey for
each class.

Please have your students take this brief student survey before the end of the semester.

Students will need to type in this web address and Password

https.//cp1ii.classclimatesurveys.com/lc/online.php?p

Password: "Assighed Password”

If you have any questions please contact:

Amy Stephens -Secretary 618-468-5051 aschweitzer@lc.edu
Yvette McLemore-Director 618-468-5050 vmclemor@lc.edu
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High School Partnership Course Letters

All Dual Credit students will receive a letter in the mail stating that they are enrolled in dual credit and addressing
pertinent information regarding dual credit for the semester that they are enrolled in.

COMMUNITY COLLEGE
DISCOYER

pLEWIS & CLARK
w

To the Parent/Guardian of:
Student Name
Student Address

City, State 000000

Diear Student,

Congratulations on your decision to participate in the Lewis and Clark Community College dual cradit
program at your high school. The dual credit program allows gualified students the opportunity to get a
jump start on college by taking college level courses while still in high school.

If your plans are not to pursue a degree at Lewis and Clark Community College, the transferability of
your course(s) is at the discretion of the post-secondary institution on how your course will be acceptad.

If you find yourself in a situation where you would need to withdraw from your dual credit class, you will
need to do so by Movember 14, 2025 in order to receive a “W™ on your Lewis and Clark transcript. This
can be done by contacting your LC Liaison for your high school, or your high school counselor.

At the end of the semester, your final grade for the course will be entered on your Lewis and Clark
Community College transcript. Your official transcripts can be reguested from Lewis and Clark
Community College online at www.lc edu/transcript. If vou do not wish to receive credit for your course,
you must withdraw in writing to Lewis and Clark Community College.

If you have additional guestions, please see your high school counselor or the Lewis and Clark High
Schoel Liaison for further details.

e

‘fvette Mclemaore

Director

High School Partnerships

Lewis and Clark Community College
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